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W: Paul, 'm sorry to ask you , but can you

finish making these charts by noon today?

M: TI'd really like to, Ms. Chester, but I have to for

the staff department by 11:30. Would it be possible for you to wait another few hours?
I wish I could, but I really need the charts for my meeting at 12:30.

Would you if Shelly is in her office now?

Yeah, she’s there.

= ¥ 5 =

Good. If this report for me, then I can get the

charts done for you.

W:  Great. Tl tell her for you. I'd really like you to do

the charts. The ones you did last week were perfect.

M: T appreciate that. right away.
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W: Paul, I'm sorry to ask you on such short notice, but can you finish making these charts by
noon today?

M: I’d really like to, Ms. Chester, but I have to finish writing this report for the staff department
by 11:30. Would it be possible for you to wait another few hours?

| wish | could, but I really need the charts for my meeting at 12:30.

Would you happen to know if Shelly is in her office now?

Yeah, she’s there.

Good. If she could finish this report for me, then I can get the charts done for you.

Great. Tl tell her to take this over for you. I'd really like you to do the charts. The ones
you did last week were perfect.

M: I appreciate that. I'll get started on them right away.
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